Configuring Mail For Remote Access

Configuring Outlook 2000 to limit the size of messages downloaded

® In Outlook 2000, click Tools, Synchronise and then click Offline folder settings.

Offline Folder Settings e
All Folders |Quick Synchronization I

Offline Folders

@&+, Check the folders that you want ko be available

Q’% when working offline, {MNote: your default folders
are always available,

@ Personal Folders
-1 Public Foldars

Clear Al | Filter Selected Folder. .. |

Options

[~ Download offline address book Settings... |

¥ synchronize forms
I Synchronize Folder home panes

Download Cptions. .. |
QF I Cancel | Apply |

® Click Download Options.

@ Note: The message size limit will apply for all accounts in the list.

Download Options

Message size limit

Yau can limit the size of messages that are downloaded ko vour Inbox if wou want ba minimize
connect time. Outlook will create a rule that will move all messages larger than the size
specified to the designated Folder on your server and notify wou when it does.

[ Don't download messages larger than | 50 = KB

Exceptions

Outlook will download the large message to your Inbox if it meets any of these conditions:

I~ From... ||

[~ mMatked as high priariky
™ Flagged to: I j

¥ou can create more complex exceptions by modifying the "Large Message Rule” rule using
the Rules Wizard on the Toals menu,

Restore Default Rule | (a4 I Cancel

® Tick the box next to Don’t download messages larger than.

® Enter the largest size email to be download, e.g. 50KB
@ Click OK twice.
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Configuring Outlook 2002 to limit the size of messages downloaded

® In Outlook 2002, click Tools, Send/Receive Settings, Define Send/Receive Groups.

Send/Receive Groups il il

é A Send/Receive group conkains a collection of Outlook accounts and

K,Q;‘l folders. ¥ou can specify the tasks that will be perfarmed on the group
during a send|receive. You can also specify different group options for
when Qutlaok is online and offline,

Group Mame Send/Receive when

Al Accounts Cnline and Offline Hew... |

Copy... |
Remove |
Rename |

Setting For group "All Accounts"

When Cutlook is Online
¥ Include this group in sendfreceive (F33,
¥ schedule an automatic sendjreceive every | 10 _:l minutes,
¥ Perfarm an automatic send/receive when exiting.
When Outlook is Offline
[V Include this group in sendfreceive (F2),

™ Schedule an automatic sendfreceive every I 5 _I::' minukes,

Close |

@ Highlight your account under Group Name.
e Click Edit.

@ Click Limit Message Size.

Download Options ﬂil

Message size limit

‘au can limit the size of messages that are downloaded ta your Inbax if you want ko minimize
cannect kime. Outlook will create a rule that will move all messages larger than the size
specified ko the designated Folder on your server and notify you when it does.

[V Don't download messages larger than |5U 3: KE

Exceptions

Cutlook will download the large message to wour Inbox if it meets any of these conditions:
I~ From... | |
[ Marked as high priority

™ Flagged to: I j

¥ou can create more complex exceptions by modifying the "Large Message Rule” rule using
the Rules Wizard on the Tools menu.

Restare Defaulk Rule | Ok I Cancel

® Enter the largest size email to be download, e.g. 50KB

® Click OK twice.

® Click Close.
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Configuring Lotus Notes to limit the size of messages replicated

® In Lotus Notes, click the Replicator icon on left toolbar.

=
H

F
&_ -

@ Right click on your Mail replication bar and select Options.

vl @ yoLrmail PR

Options...

Replicate Selected D atabaze
Replication Settings. ..
Replication History. ..

High Briority

® Underneath the Receive documents from server option, select Receive summary
and 40KB of rich text from the drop down list.

vourmail at Remote x|

Replicate with server:

Ary available, ty lazt succesziul first b
I ¥ ¥ J Cancel |
[+ Send documents to server Help |

[+ Beceive documents from server

IHeceive summary and 40EE of rich teut j

e Click OK.

@ Click the cross to close the Replicator window.
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